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Data Required for the Small Town Carbon Calculator (STOCC)
	

Buildings & Facilities

	Information
	Where you may find it
	(

	Building name
	Building manifests/tax forms, town offices, town administrator, town clerk, or selectperson. May be on town website
	

	Annual electricity (KWH) used
	Sum monthly totals from the electricity bills to calculate annual KWH used.  Data can be found at: town archives/offices/administrator. May need to contact provider company to get copies of old bills
	

	Annual cost of electricity 
	Sum monthly totals from the electricity bills to calculate annual cost. Enter total cost of bill which includes fees 
	

	Annual units of other fuel used (oil, gas, etc.)
	Oil bills, natural gas bills, etc. Sum all bills from one year to calculate annual amount delivered
	

	Annual cost of other fuel
	Sum all the oil bills, natural gas bills, etc. to calculate annual costs.
	


	

Vehicles

	Information
	Where you may find it
	(

	Vehicle name/Number
	Highway garage manager or town administrator. There may be a vehicle manifest for the town. May need to contact fire and police departments separately.
	

	Amount of fuel used per vehicle
	Find out if records were kept from vehicle fill-ups. If it is broken down by type of fuel (diesel, regular, etc), capture that information.  Sum all fuel by vehicle to calculate annual total
	

	Annual cost of fuel per vehicle
	Sum all vehicle fill-up records to calculate annual costs
	

	**If you do not have the annual amount/cost of fuel per vehicle, it can instead be calculated using following information **

	Average cost per unit of fuel
	For New England, the average cost of regular unleaded gasoline has been: $2.59 (2006), $2.82 (2007), and $3.89 (2008). More info at: www.eia.doe.gov
	

	Miles travelled per vehicle
	Odometer readings: town records, vehicle inspection records, vehicle registration records
	

	MPG for each vehicle
	Owner’s manual or online from: http://www.fueleconomy.gov/mpg/MPG.do?action=browseList 
	


	

Streetlights

	Information
	Where you may find it
	(

	Number of streetlights
	Bill from electricity provider: in town archives or get copies from electricity provider. If the bill does not specify the number of streetlights, ask town administrator or secretary how to get the number.
	

	Annual electricity (KWH) used
	Sum monthly totals from the electricity bills to calculate annual totals.  Data found at: town archives/offices/administrator. May need to contact provider company to get copies of old bills
	

	Annual cost of electricity used
	Sum monthly totals from the electricity bills to calculate annual totals. Enter total cost of bill which includes fees
	


Data Required for Portfolio Manager (per building)*

	

Buildings & Facilities

	Information
	Where you may find it
	(

	Building name
	Building manifests/tax forms, town offices, town administrator, town clerk, or selectperson. May be on town website
	

	Gross floor area
	Building manifests/tax forms, town offices, town administrator, town clerk, or selectperson. Square footage may be obtained by contacting the Local Government Center
	

	Year built/renovated
	Building manifests/tax forms, town offices, town administrator, town clerk, or selectperson.
	

	% Heated/air conditioned
	Building manifests/tax forms, town offices, town administrator, town clerk, or selectperson. May need to call someone at each building
	

	Number of personal computers
	Ask town administrator or secretary, or call each building
	

	Number of employees
	Ask town administrator or secretary, or call each building
	

	Name of electricity provider
	Ask town administrator, secretary, or financial person (whoever pays the bills)
	

	Monthly kWh used
	Town archives/offices/administrator. May need to contact provider company to get copies of old bills
	

	Monthly cost of electricity
	Electricity bills. Enter total cost of bill which includes all fees
	

	Monthly units of other fuel used (oil, etc.)
	Oil bills, natural gas bills, etc.
	


* Note that this data is NOT required if you are only completing a STOCC inventory. Consult the User’s Guide for further information regarding Portfolio Manager  (http://www.energystar.gov/index.cfm?c=evaluate_performance.bus_portfoliomanager)
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